
Interagency Contracts Coordinating Team (ICCT) 

Meeting Minutes 

March 9, 2004 

 
Attending:  Laura Nelson (OFM), Anne Holm (SAO), Melanie Buechel (OSPI), Travis Sugarman 
(DSHS), Susan DeBlasio (DOH), Jim Matthews (DOH), John Nispel (DOC), Carolyn Stephens 
(OFM), Mark Jarasitis (IAC), Bob Paulson (ESD), Kathleen Haskett (TESC), and Laura Lowe 
(ECY). 
 
State Grants Discussion 

The group had some final comments and suggestions about the “Guidance on State Grants” 
document.  The discussion centered on issues such as: 

 The document is intended to be a guidance tool to help agencies with their grants – it is 
not meant to be a guideline for audits. 

 Clarifying the definition and characteristics of a grant. 
 The addition of “agencies” vs. only OFM in the introduction as participating agencies in 

the creation of the guidelines. 
 Further clarification of the Characteristics to Consider. 
 Change of wording to clarify the statement under Procedural Issues. 
 This document will be posted on the OFM Contracts webpage so agencies can use it.  

Further comments can be made, as it will continue to be a draft document. 
 
Update on Legislation 

Laura gave an update on the House Concurrent Resolution 4419 to the group.  The Legislature 
is conducting a study of offshore contracting issues and each agency will probably have to 
provide information in order to complete the study.  OFM will be involved with parts of the 
process.  The report is due December 1, 2004. 
 
Standardized Contract Checklist 

There was good discussion about the creation of the standardized contracts checklist.  Laura 
offered to create a standard form using input from each form submitted by each agency.  
Because of the thorough content of Melanie’s form, it was decided that her checklist would be 
reviewed by all and edited as necessary to include anything that might have been missed in 
order to create one, standardized checklist for users.  The checklist will be used to simplify the 
contracting process as well as to ensure the necessary steps are completed.   
 
NEXT MEETING 

The meeting will be held April 13, 1:30 to 3:30 at the Department of Health, Point Plaza East, 
310 Israel Road, in Tumwater, Rooms 152 & 153.  There is non-assigned, open parking. 
 
Agenda Items for April 

 Interagency Committee for Outdoor Recreation will give a demonstration of PRISM, a 
comprehensive grants management system  

 Standardized Contract Documentation Checklists 
 Data Sharing Agreements 
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